2026 EOI WORKSHEET
ENERGY RETROFIT AND RECHARGE PROGRAM
This worksheet is an optional tool for preparing your Energy Retrofit and/or Recharge Program application and/or collaborating with others involved in your project. Please apply using the online application form. If applying online is not an option for you, please contact Trust staff to arrange to submit a paper application.

All the questions you will be asked to complete on the online application form are below. Keep your entries precise and clear. It is important to note that space in some sections is limited, and the maximum word allotment is identified in the sections.
APPLICANT INFORMATION
Organization Information
Organization Legal Name 
BC Registry Incorporation/Registration or Business Number (if applicable)
Organization Mailing Address
City Province Postal Code 	
Signing Authority Contact Information
Signing Authority Name and role with the organization
Phone				
Email	
· Check if Signing Authority information is the same as Project Contact information.
Primary Contact Information
Project Contact Name and role with the organization
Phone	
Email	
BC Housing File Reference Number (if applicable)
A building identifier used by BC Housing for societies that have an operating agreement.
Do you have an active operating agreement with BC Housing? (Yes/no) if so when does it expire?
Building Access/ Site Contact (eg. Building Manager) if different from Primary Contact
Building access/ site contact name and role
Phone	
Email	
· Check if building access/site contact information is the same as Project Contact information.
PROJECT DETAILS 
For each building complete the following:
This section must be completed for each building which you would like to request funding for.
Building Name
Building Address
Year building was constructed 
Number of units
Utility providers (Fortis Electric, BC Hydro, Fortis Gas, Nelson Hydro, etc.)
Indicate the fuel source for each:
Space heating
· Electric
· Natural gas
· Don’t know
Domestic hot water tanks
· Electric
· Natural gas
· Don’t know
Ventilation system
· Electric
· Natural gas
· Don’t know
Where will the upgrades take place (check all that apply):
· Common areas (common rooms, hallways, laundry rooms, etc)
· Individual tenant suites
· Other (Explain)
Are utilities included in the rent and paid by the organization or paid by each tenant?
Project details and timelines 
Description
Provide a brief snapshot of your project (max 200 words).  How will this project conserve or generate energy? Describe existing systems at the building and description of the system you are interested in upgrading, if applicable. 
Select any projects you would be interested in completing at the building. 
Indicate which projects are a higher priority and provide an estimated start and end date for each project. (Projects should start in 2026 and be completed by December 2028.)
Note: Individual project scope and eligibility will be confirmed with support of the BC Non-Profit Housing Association program advisor (Program Advisor). 
	
	Project
	Priority (high/medium/ low)
	Estimated Start Date
	Estimated End Date

	
	Install renewable energy such as solar photovoltaic arrays (solar panels)
	
	
	

	

	Replace lighting with LED lighting
	
	
	

	

	Upgrade controls/thermostats
	
	
	

	

	Add roof Insulation
	
	
	

	

	Add pipe/duct insulation
	
	
	

	

	Upgrade boiler(more than 15 years old)
	
	
	

	

	Add heat pumps (mini-split, ductless, ducted, window mounted)
	
	
	

	

	Upgrade hot water tanks
	
	
	

	

	Upgrade heating, ventilation, and air conditioning systems
	
	
	

	

	Upgrade building envelope (wall insulation , upgrade windows/doors, air sealing, etc)
	
	
	

	

	Other
	
	
	



Have any of the selected projects had upgrades completed in the last 15 years?
· No
· Yes
If yes, explain and include what was done and when the upgrades were completed. 
+ add additional buildings 
PROJECT BUDGET
If you have cost estimates for the projects you have identified, please list them below.  If costs are not yet known estimates can be developed with the assistance of the Program Advisor. 
Estimated Costs 
	Project 
	Estimated cost

	
	

	
	


REVENUE SOURCES
Columbia Basin Trust can consider support for up to 80% of eligible project costs.  
Please indicate if your organization has own source revenue or other funding confirmed towards the project.  Additional funding sources can be identified with the support of the Program Advisor.  
	Source Name
	Confirmed (Y/N)
	Amount

	Columbia Basin Trust
	N
	$

	Fortis BC Rebates
	
	

	BC Hydro Rebates
	
	

	Clean BC Rebates
	
	

	Society own source revenue
	
	

	
	
	


IN-KIND SOURCES & CONTRIBUTIONS 
Are there any contributions are being made to the project other than cash? If so describe (200 words)
SUPPORTING DOCUMENTS
Are you providing additional materials? If you have any quotes or estimates or recent energy evaluations of your building, please upload them if you do not have any that is fine. 
1. 
2. 
3. 
You may upload up to six supporting documents.   
· Before uploading your supporting document, ensure the file name is clear and identifies the content.
· File size may not exceed 3MB per document, and a total of 10 MB for all uploads.
ADDITIONAL INFORMATION
Is there anything else you would like to add that has not already been mentioned? (220 words)
FINAL STEPS
What is the main, and first way you heard about this program? [you may choose one ]
· Direct from Trust staff
· Trust Website
· Email from the Trust
· Our Trust monthly eNewsletter
· Advertisement
· Social Media
· Word of mouth
· Other [blank text entry] 
Would you like to receive email correspondence from the Trust? 
· Yes [enter email address] 
· No
Does your organization have social media accounts? Share your account names and we can connect. 
· Facebook: 
· Twitter: 
· Instagram: 
· Linked in: 
How do you like to receive news and hear updates from the Trust? [choose as many as applicable]
· Direct from Trust staff
· Our Trust Monthly eNewsletter
· Trust Website 
· Email from the Trust
· Social Media [blank box to enter preferred platform] 
· Advertisement
· Other [blank entry field]


EOI DECLARATION
1. I am authorized to submit this Expression of Interest (EOI) on behalf of the organization that wishes to pursue this opportunity.
2. The information I have provided in this EOI is true, accurate and complete in every way.
3. Columbia Basin Trust—and the people and organizations that represent it—has the right to decline any project idea or follow up with any organization with an invitation to submit a full application. 
4. Columbia Basin Trust may reveal details about this EOI—including my name, the organization’s name and location, and the amount and type of funding—to the public, individuals or anyone else, as allowed by the Freedom of Information and Protection of Privacy Act (FOIPPA).
5. Personal information that may be requested in this application is collected under authority of section 26(c) of the Act and will be used for administrative and evaluative purposes related to the program. Any privacy questions may be directed to: FOIPPA Inquiries, Senior Manager, Information Services, Columbia Basin Trust, 1.800.505.8998, privacy@outrust.org.

I have read and agree to the declaration above. * 
I Agree
Date 
Applicant Name
Applicant Title
