
 
 

1) Please visit the following URL and complete the steps listed 
below:  https://www.merx.com/English/Home.asp?WCE=Show&TAB=1&PORTAL=MERX
&State=22&CONNECT=1&EADDRESS=&hcode=UeHQhekaiy7TmKDuhTSJQQ%3d%3
d  

2) Complete the basic information and click Next 
3) On the subscription selection page, select “I am not ready to subscribe but would like to 

be notified of opportunities that match my business profile.” 
4) You will never be prompted to input a valid credit card and will never incur any charges 

unless you deviate from the regular download and submission process: 

 
  

5) Click the Next Step button and there will be a pop up from MERX prompting them to 
upgrade their service, click the No Thanks button and then Next Step: 

 
  

6) You will be given your User ID and Password 
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7) To obtain your Pin please click on the opportunity to make a request for an EBS PIN: 
  

8)  
  
  
If you have any questions, please contact the MERX help desk at 1-800-964-6379. 
 


