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PRE-APPLICATION WORKSHEET
This worksheet is an optional tool for preparing your application and/or collaborating with others involved in your project. It contains additional explanations and examples that may help you complete the online application form. This worksheet will not be accepted as your application to the Program. You must apply using the online application form.
All the questions you will be asked to complete on the online application form are below. Keep your entries precise and clear. It is important to note that space in some sections is limited and the maximum word allotment is identified in the sections. 

APPLICANT INFORMATION
Registered Applicant/Organization Information
(See Application Guide for details on who is eligible to apply)
Organization Legal Name 
Registration Number
Registered non-profits must be in good standing with BC Registry Services. Enter your number here.
Mailing Address
City Province Postal Code 	
Primary Contact at the Registered Applicant/Organization – if different from above
Identify the person who will lead the project. If they are not in place at this time, identify someone in your organization who can be contacted about your project at the application stage or if your application is successful.
Primary Contact Name
Phone Number				
Email Address
Is the Registered Applicant/Organization sponsoring an unregistered organization who will be leading the project? If yes, complete the details below for the Project Lead/Sponsored Organization. 
If you are sponsoring an ineligible organization, the application must be completed and submitted by the eligible Registered Applicant/Organization. 
 yes	  no	
*The following section will only appear if the applicant indicates yes, above
Project Lead/Sponsored Organization 
Organization Legal Name 
Mailing Address
City Province Postal Code
Primary Contact at Project Lead/Sponsored Organization 
Primary Contact Name
Phone Number				
Email Address	
Organization Mandate
Briefly describe your organization’s purpose and mandate. Include the types of projects, programs and services you deliver, and your operating budget.
Section B - Screening Information
All projects must meet the following requirements to be considered for funding under this program. 
	The project does not relieve any level of government of its normal obligations.  True   False
If you answer false, explain why you feel this proposal should qualify for funding:

	Requires government approval or permit (local, provincial or federal).          True   False
If you answered true, the approval is in place.                                           True   False  N/A
Provide details on the type of approval or permit required:

	[bookmark: _Hlk150521324]All partners involved in the project have been consulted.                                True   False
If you do not have any other partners, indicate “True”.



PROJECT DETAILS
Project Title
Your project title should be descriptive and no longer than five words.
Project Location 
You will be asked to select location(s) from a drop-down menu which represents applicable Municipalities and Rural Areas, please choose all that are relevant.
Estimated Start Date 
Tell us when the project will take place and how long the project will be. Grant funds can’t be used for any project expenses incurred before you have received funding approval, so it is recommended that your start date is no earlier than April 15, of the current year. 
Estimated End Date
The end date should be when you anticipate all expenses will be paid for and final reports are ready, this should be no later than December 31 of the current year.
What is the project? What will the project do? How will this be achieved? (220 words)
Describe your project and the shorter-term impacts or effects it aims to achieve. List the services or activities to be developed, delivered or completed.
What issues or opportunities will be addressed? How were they identified? (150 words)
Where will the project take place? (100 words)
Who will be involved in implementing the project? (100 words)
Describe the organizations, staff, consultants, partners or individuals, and the relevant experience and expertise that they bring to the project.
Explain why this project is important to your community. Who will benefit from the project? (150 words)
“Community” may refer to a community of interest, specific sector, professional community or geographic location. With this in mind, explain why this project is important to your community and highlight how you identified it as a priority. Describe how your community will support or participate in your project’s development or delivery.
How will the project be evaluated and how will you know if it has been successful? (150 words)
Indicate a clear plan for evaluating and reporting on results related to the shorter-term impacts or effects that your project aims to achieve. Include how you will use monitoring and evaluation tools.
Describe how your organization is best suited and has the capacity to deliver the project. (150 words)
Describe past successes of your organization that relate to this project. Projects that have received previous funding should summarize results to date, either here or through a supporting document.
Is this project a onetime event or a part of a continued initiative? If the project is part of a continued initiative, how will it be sustained through other funds or support? (150 words)
Outline your plan for continuing the project into the future.
Has your organization applied to or plans to apply to another area for ReDi Grant funding for this project? 
If so, please specify the area.

Work Plan
Provide brief descriptions of your proposed project activities along with timelines for each.
List all activities you plan to complete during the project’s term. Click the +Add button to add another row.
Indicate who will take the lead on each proposed activity. We will want to see that all components of the project are being delivered or managed by someone with relevant experience or expertise.
	Activity
	Overseen by
	Start Date
	End Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



PROJECT EXPENSES
List specific budget items under each heading to identify your expenses that you require cash for. Round up values to the nearest dollar. In the final column, indicate the amount of funding from ReDi you wish to allocate against each budget line. 
· [bookmark: _Hlk150160952]Click the +Add button to add another row. 
· Do not include items that will be provided to the project as in-kind contributions; there is space to enter these further down.
· In the final column, indicate the amount of funding from ReDi Grants you wish to allocate against each budget line. 
· Ensure that items you are allocating to ReDi Grants are eligible for funding, especially if you are asking for funding for administration or staff wages that are normally considered operational funds and are ineligible unless an allowable exception applies. Further information on allowable exceptions can be found in the section What Types of Projects or Costs Aren’t Eligible?
Expenses that contain excessive rates or unreasonable purchases will not be considered and may jeopardize project approval.
	Budget Item
	Total Amount Required
	Amount Requested from ReDi Grants

	
	
	

	
	
	

	
	
	

	
	
	


Total Project Expenses:		$
[bookmark: _Hlk150161011]PROJECT EXPENSES EXAMPLE 
	Budget Item
	Total Amount Required
	Amount Requested from ReDi Grants

	Administrative costs 
	$3,060
	$500

	Project coordinator: 50 hrs/month @ $28/hr for 12 months
	$16,800
	$13,000

	Laptop and projector
	$1,500
	$500

	Purchase of workshop resources and materials
	$1,000
	$500

	Renovation of storage room for office space
	$2,300
	$2,300

	Office furniture
	$1,500
	$1,500

	Building permits
	$190
	

	Refreshments for workshops
	$200
	$200

	Advertising campaign
	$750
	$500

	Project travel expenses: 2,000 km @ $0.53/km
	$1,060
	$900

	Recognition event for volunteers and project wind-up
	$200
	$100

	Total Project Expenses
	$28,560
	$20,000



PROJECT REVENUE 
Enter the funds received or requested from other sources. Your Total Project Expenses should equal your Total Project Revenue to show you have enough funds to complete your project.
	Source Name
	Confirmed (Y/N)
	Amount

	Redi Grants
	No
	Will auto-populate with TOTAL REQUESTED FROM ReDi Grants 

	
	
	


TOTAL PROJECT REVENUE	$       
[bookmark: _Hlk150161256]PROJECT REVENUE EXAMPLE 
	Source Name
	Confirmed (Y/N)
	Amount

	ReDi Grants
	N
	$20,000

	ABC Community Services
	Y
	$4,000

	Community Foundation Grant
	Y
	$1,000

	Local Credit Union
	Y
	$500

	Corporate Business
	Y
	$2,500

	Anticipated workshops revenue
	N
	$560

	TOTAL PROJECT REVENUE
	
	$28,560



IN-KIND SOURCES & CONTRIBUTIONS 
What contributions are being made to the project other than cash?
[bookmark: _Hlk150161557]IN-KIND SOURCES & CONTRIBUTIONS EXAMPLE
· Society Executive Director will oversee the project: $35/hour @ 5 hrs/month for 20 months valued at $3,500.
· Local Governments X, Y and Z are providing workshop space valued at $2,000.
· 123 Community Partner Society is donating the time of a workshop facilitator valued at $1,750.

SUPPORTING DOCUMENTS 
[bookmark: _Hlk530141465]The following documents are required to complete your application:
1. Letters from project partners and affected stakeholders
2. The most recent Financial Statements adopted by your Board (signed by your President and Treasurer). The financial statements should show your organization’s most current balance sheet and income statement.
3. A copy of your organization’s most recent “Society Annual Report or equivalent documentation (dated no earlier than one year prior the date on this application). Further information can be found at the following link: https://www.bcregistry.ca/societies/. 
4. Board Resolution certifying that this application has been approved by the Board of your organization.
5. A USB containing your PowerPoint presentation for the online community engagement platform (submitted by email or in-person; see address below). 
6. Letters of community support (optional).  Weighted consideration give to letters that demonstrate a vested interest in, or real support for a project (financial, in-kind, etc.)
7. All quotes associated with the project. 
Before uploading your supporting document, ensure the file name is clear and identifies the content.
Ensure your supporting documents add value to your application. We will look at the strength of the document, not the quantity. List what you are submitting. Click the +Add button to add another row. You may upload up to six (6) supporting documents.
Before uploading your supporting document, ensure the file name is clear and identifies the content. Any and all supporting documents that combined add up to exceed more than 6 pages per application will be deleted.
File size may not exceed 3MB per document. 
 I understand that I must submit (via email or in-person) a USB containing my PowerPoint presentation for the online community engagement platform. The USB is due one week after the application deadline.
[bookmark: _Hlk530141513]Village of Valemount
735 Cranberry Lake Road
Valemount, BC
or
grantclerk@valemount.ca 

ADDITIONAL INFORMATION 
Is there anything else you would like to add that has not already been mentioned? 

DECLARATION
[bookmark: _Hlk150161739]Read this section, click the box next to I agree, then type in your name and title.
1. I represent the Registered Applicant/Organization and I am authorized to submit this Application.
1. The information I have provided in this application is true, accurate and complete in every respect.
1. The Village of Valemount and its agents shall not be obligated in any manner to any applicant whatsoever and reserves the right to fully, partially or not fund any application submitted.
By submitting this application, I hereby acknowledge that the Village of Valemount and its agents may disclose this application, and the information contained herein—including but not limited to name, budgets, location and the amount and nature of any related funding—to the public, individuals or any other entity to the extent allowed by FOIPPA. 
1. I further agree that the Village of Valemount and its agents may proactively disclose to the public my name and location and the amount and nature of funding granted. 
1. Any questions regarding such may be directed to: Grant Clerk at the Village of Valemount 250.566.4435 or grantclerk@valemount.ca
I have read and agree to the declaration above. * 
I Agree
Date 
Applicant Name 
Applicant Title  
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