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FINAL REPORT WORKSHEET



This worksheet is an optional tool for planning and collaborating with others to submit a Final Report online at Regional District of East Kootenay ReDi Final Report.
The form questions are listed below in the order they appear online. Keep all entries precise and clear. 
OVERVIEW
[bookmark: Congratulations_on_completing_your_proje][bookmark: _You_to_fulfill_your_contract_responsib]Congratulations on completing your Project. Submitting this final report is an important step; the information you provide allows us to review your project and understand its outcomes. 
If you applied as an individual or unregistered group the final report may need to be submitted by the eligible organization that sponsored the project. 
[bookmark: _The_Trust_to_understand_how_your_proje]SUBMISSION INFORMATION
Complete the information below. ReDi Grants staff will contact the person listed if we have questions about this report. 
1. [bookmark: Complete_the_information_below._If_we_ha]Project Title: 
2. Project Start Date
3. Project End Date
4. Year Funding was Approved
5. FINAL REPORT CONTACT PERSON
6. [bookmark: PROJECT_TITLE]Name: 
7. [bookmark: FINAL_REPORT_CONTACT]Organization:
8. Phone Number:
9. Email Address:
10. Mailing address:
PROJECT OUTCOMES
11. Did you complete your Project? How did you use ReDi Grant funds? 
Summarize your project’s successes and how ReDi Grant funds were used.
	



[bookmark: _Hlk146021141]Expenses and Revenue 
[bookmark: SUBMISSION_INSTRUCTIONS]Complete the following tables for your Project. List the project expenses the ReDi Grant was used for, funding sources, and any in-kind contributions. 

12. Total ReDi Grant Expenses
Please ensure the expenses in each row match what was approved in your application.
Note: You are required to keep accurate financial records and supporting receipts for this project, as they may be requested for financial audit purposes.  
	Total ReDi Grant Expenses
	Amount

	
	

	
	

	
	

	
	

	
	

	[bookmark: This_free_software_comes_in_both_PC-_and][bookmark: QUESTIONS][bookmark: Call:_1.800.505.8998][bookmark: Email:_grants@cbt.org][bookmark: SUBMIT]Total ReDi Grant Expenses
	$ 0


[bookmark: MAC/PC_USERS][bookmark: Some_interactive_form_features_are_not_f]
13. Total ReDi Grant received
Note: Enter the total grant amount received from ReDi into the Funding Sources table as well as any other funding received for the project. This amount will equal all payments received to date and any outstanding future scheduled payments.
	[bookmark: Submit_your_completed_Project_Final_Repo]Project Revenue
	Amount

	Total ReDi Grant received
	

	
	

	
	

	
	

	Total Funding Sources
	$ 0



14. If your “ReDi Grant Expenses” and the “Total ReDi Grant received” do not equal the same amount, please review your numbers. If correct, please explain the reason that they are not equal.
	



15. In-Kind Contributions
Note: In kind contributions include donations of materials or labour that the Project received. Do not include estimates of costs or expenses for donated contributions in the project expense table above.
	In-Kind Contributions
	Value

	
	

	
	

	
	

	Total In-Kind Contributions
	$ 0


Supporting Documents
16. You may upload up to five supporting documents including invoices or receipts, and photos. Before uploading your supporting documents, ensure the file name is clear and identifies the content.
[bookmark: _Hlk529181761]File size may not exceed 3MB per document.
If you have additional documents to submit, you may email them to: redigrants@rdek.bc.ca 
[bookmark: Temporary:]SECTION 3 –  FEEDBACK
17. [bookmark: SECTION_2:_OPTIONAL_ADDITIONAL_INFORMATI][bookmark: Where_possible,_the_Trust_would_apprecia][bookmark: Who,_and_what_issues,_did_your_project_i][bookmark: Participants][bookmark: Who_was_the_main_target_population(s)_th][bookmark: What_was_the_total_approximate_#_of_part][bookmark: Systemic_Issues][bookmark: Note:_The_structure_of_Social_Grants_doe][bookmark: [___]_Reducing_poverty]Do you have any feedback on the ReDi Grants?
	


[bookmark: [___]_Improving_affordability_of_and_acc][bookmark: [___]_early_childhood_development/childc][bookmark: [___]_food_security____[___]_transportat][bookmark: [___]_literacy_____[___]_training_and_ed][bookmark: [___]_Reducing_social_Isolation][bookmark: [___]_Strengthening_social_sector_capaci][bookmark: [___]__________________Other][bookmark: 2.2_TRENDS][bookmark: Through_your_project,_you_may_have_come_][bookmark: [text_box_for_optional_comments]]DECLARATION
1. [bookmark: _Hlk99973874]I am authorized to submit this final report on behalf of the organization that received ReDi Grant program support.
2. The information I have provided in this final report is true, accurate and complete in every way.
3. Columbia Basin Trust and its delivery partners may reveal details about this final report—including my name, the organization’s name and location, and the amount and type of funding—to the public, individuals or anyone else, as allowed by the Freedom of Information and Protection of Privacy Act (FOIPPA).

I have read and agree to the declaration above.
· I Agree

Thank you for completing this report.  We will review it and be in touch with any follow up questions or next steps in the coming weeks. 
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