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FINANCIAL ANALYST 
SUMMARY 

The Financial Analyst is responsible for providing a range of accounting and financial services for the Trust 
and its subsidiaries. This role will provide strategic financial information and recommendations to 
management and involves financial planning and modelling.  This role will prepare financial analyses, 
financial statements and reports and participate in budgeting and forecasting.  This position reports to the 
Director, Finance and Operations. 

KEY ACCOUNTABILITIES 

1. Financial Reporting:  The Analyst:
 Prepares financial reports and projections based on analysis.
 Prepares monthly and quarterly financial statements and other associated reports required for

statutory reporting.
 Performs month-end and year-end procedures.
 Monitors variances with plans and forecasts and provides forecast explanations.
 Manages all government reporting including GST and PST.
 Makes policy recommendations to the Director and enforces standards of accounting and financial

reporting throughout the organization.
 Assists the Director with ensuring compliance with financial reporting requirements of the Public

Sector Accounting Board, the Financial Information Act, and other related statutes.
 Prepares annual financial statements and associated working papers and documentation.

2. Financial Planning and Modelling: The Analyst:
 Coordinates with others in the development and maintenance of a variety of long-range planning

models.
 Develops complex cash flow models and forecasts.
 Maintains cash flow projections and monitors and updates as required.

3. Financial Analysis:  The Analyst:
 Evaluates and analyzes results of financial forecasts including future corporate initiatives.
 Reconciles transactions by comparing and correcting data.
 Identifies trends and provides forecast explanations.
 Makes recommendations for process and internal control improvements and efficiencies.
 Prepares financial reports using current accounting systems to support projects and operations

throughout the Trust.

4. Budgeting and Forecasting: The Analyst:
 Supports the creation and coordination of annual operating and capital budgets for the Trust and its

subsidiaries.
 Prepares budget to actuals reports and analysis.

5. Other Related Duties as Required.
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QUALIFICATIONS 

Training and Experience 
 A degree in Business or Accounting or an equivalent combination of education, training and

experience. 
 Minimum of five years of progressively responsible financial leadership experience in accounting,

financial analysis and financial planning and modelling. 
 Enrollment in the Chartered Professional Accountant (CPA) Program is preferred.
 Excellent attention to detail and high level of accuracy.
 Public Sector Accounting Standard and/or International Financial Reporting Standards (IFRS)

experience is preferred.

Knowledge, Skills and Abilities 
KNOWLEDGE
 Sound knowledge and understanding of government regulatory and financial report

requirements.
 Working knowledge of all aspects of budgetary and business processes.
 Sound knowledge of financial forecasting and diagnosis, financial analysis techniques, tools and

concepts.
 Working knowledge of Microsoft Dynamics Great Plains (GP) or equivalent accounting systems.
 Working knowledge of Caseware would be considered an asset.

 Strong project management skills.
 Well-developed communication and presentation skills are essential, both oral and written.
 Strong analytical and problem solving skills and knowledge of analytical tools.
 Strong computer skills, including Excel, MS Office, Word.
 Strong quantitative skills and financial modelling skills.

ABILITIES 
 Ability to exercise initiative and bring sound judgment to making decisions and problem solving.
 Ability to prioritize and manage multiple projects while ensuring accuracy and meeting

deadlines.
 Ability to translate financial and accounting data into meaningful and understandable

information.
 Ability to build and maintain strong working relationships throughout the organization and

externally.
 Ability to work with a high degree of accuracy.
 Ability to work collaboratively with others to achieve results.
 Ability to interact with others respectfully, ethically and honestly to create a positive work

environment.
 Ability to provide current, knowledgeable and credible information.
 Ability to seize opportunities and be flexible in a changing environment.

SKILLS
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